
 
QUICK START GUIDE 

 
 

© 2026 Chadwell Supply, Inc. All rights reserved.  Revised 02/06/25                                                                                                                                                                                                                                     Page  1  

 

HOW TO REGISTER 
 

1. Go to ChadwellSupply.com/University and click the Register link: 

 
2. Complete the registration form.  Ensure you Accept the policies at the bottom. Then 

Click “NEXT” 

 

NOTE: Please use an 
email address that is 
unique to you and NOT 
a generic mailbox for 
the community.   
 
This will make sure any 
courses completed 
show on your personal 
record not the property’s 
account.  

https://chadwellsupply.sharepoint.com/sites/Marketing/Shared%20Documents/Chadwell%20University/Docebo/Instructions/ChadwellSupply.com/University
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3. Complete the additional information for your profile and click “REGISTER.”   

 
 

4. A confirmation will pop up with instructions to check your email.   

 
 

5. Proceed to your email and click the link to complete registration. 
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6. Once clicked, you should receive a Registration complete pop up. 
7. Click “ACCEPT” to agree to Cookies in your browser. 
8. Then click “SIGN IN” 
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HOW TO NAVIGATE 
 

 
 
To view classes based on the calendar schedule, click “SEE CALENDAR” 

 
 
To view the full catalog, click “VIEW COURSES” 

 
 
To learn about our team, click “MEET OUR TEAM” 
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HOW TO SIGN UP CLASSES 
 

1. If you go to the calendar view, each course listed is a live link.  Select the date/time and 
class you wish to enroll in.   

 

 
2. Click the green “GO TO EVENT” button. 
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3. Then click “ENROLL” and choose the session date. 

 
 

4. Once you have enrolled, the class will appear on your dashboard. 

 
 

5. You can also click on “MY ACTIVITIES”, then “COURSES”, and you will see it listed 
there as well.   
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6. 15 minutes prior to class, you can click on the class, and it will show you a green “JOIN” 
button.   

 
 

7. This will launch Teams and you join the Microsoft Teams meeting.  
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